x '%r APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

. .."

e DEPARTMENT OF ARCHIVES AND HISTORY
s, ; : RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Pubhcatlon No. 76~-RM—1 for instructions on completing this form. Forward signed ongmal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,
Attention: Scheduling Section, ‘ ‘ ; :

| FOR AGENCY USE 1. Agency Address : FOR RECORDS MANAGEMENT USE

Application Date - : Application Number
e : _ _ - COMPTROLLER GENERAL'S OFFICE :
L . -. .1 Enforcement Division . . 60"“ 2:53

Application Number 232 State Capitol | Dote Recaived Date Compiored

Atlanta, Georgia 3033h : !
: | L ] i ’ 9: _ o MAR 9 1880 | APR 9“ &JSSJ _

2. Person to Contact . : Workmg Title o Telephone Number

Paula 1. Jones Secretary, Principle 656-2060

3, Action Reeuested

a. QN Estabusn Retention Schedule; rdbord will continue to accumulate
b. O Dispose of present accumulatlon no further accumuiation anticipated.
| ¢. [O0_Amend Application No. Check One: [] Change; [J Supercede; 00 Void L
4. Dates of Series 5. Records Series Titla (followed by title used in office; if different)
Earliest Latest .
- 7 L)
1965 J_r' orre Hearing files for &r’nulgatlon of Rules and Regs—.-wo-ﬁ—Eomp-;—Gen-r-O-ﬁi-ree
6. Division and Office Function What is the function of the Division and the Office in wh:ch this record series is created? -
The Enforcement Division prepares all drafts and final forms of new
Chapters or Amendments to the Rules and Regulations of the Comptroller
General's Office, which includes, the Insurance Department, Safety Fire SR
~ Department (State Fire Marshal's 0ffice), and the Industrial Loan Department.
" Maintains hearing files, correspondence relative to the Rules and Regulations,
transcripts, etc. Also maintains Docket Books containing the originals of all
Orders and Amendments to the Rules and Regulations for review by the public '
or private industry as required by the Administrative Procedure Act.
7. Rsacord Series Description This file contains the foilowmg documents {mclude form numbers and titles, if any):

Documents relating to:

Included are: Notice of Hearing, propoéed Ruies and Regutation changes,
correspondence, transcripts of hearings, and the final
Order adopting changes.
i ' L o st :
File is arranged: Chronol ogi cal 1y BY DATE Ru’c NOPTGJ
8. | Montnly Reference Rate .. How often are records referred to which are: T
One to six rnonths old .~ . .. Seven 10 twelve months old _3___ i f -] ;

twenty-five months and older_ﬁ_J_..? o . -

b— e

9. Annual Rate of Accumulation of Rerords
Letter-size drawers . _; Legal-size drawers _02.‘3_1_)_._ Shefves i Other (spec:fy}

Attach samples of the file.

Promulgating of Rules and Regulations of the Comptroller
General's Office.

; Th:rteen to twenty-four months old

P

AR 50-71: Revie . (Over)




e

—_— _

| YES | NO 110. Questionnanre B (Place an “X'"in the proper column) _ - - "__f”ﬁ N 7_n“1
a. Is this the official copy of the series? , _ z
_5_ [ _If not, where is it? N I ' e e
X b. Does the series contain copf:dentlai mformatlon requiring securlty handllng? If yes, cite law or regulation.
[ X | _ | cisthisavitalrecord? =~ "7 T . L ]
| X i d Daoes this series have hlStOflcal or long term research value'-’ W : : o
e. When one or two documents in the file make it necassary to keep the entire file for a iong per:od could these
| 1 X_|__ documents be scheduled separately? o ] {Synoposis).
X1 é bth nforma Qn-eont,amed in this Sefle_s_eil_EI_D_U_bllillEdL‘_\lBSLaﬁ.ﬂ@ cooyml es_and Regsf of the
Ill§ tate of Georgia
X o for:igﬁntamed in this series ever analyzed and/or recorded ina summanﬁeg '5@?“gdm1 n Proced Act
. Is there a duplication of this series in your offnce orin another offlce or agency? .
X1 _v,,,,hf,yes. where? Docket Books of Final Order and Amendments held in Room 232, State Capito
L | X 1 i Isthis series for a maior portion.of it) reqularly microfilmed? . _
| X |_i. Does the record series result in.a.computer printout?. .

11. Retent:on Requirements The following requires the series to be kept
a. State Law __f___b,ﬁ.:*ﬁﬂ__years. d. Audit period .0 _.yesrs
b. Statute of limitation — . 0__ _.  __vears. e. Administrative need _ Indefinite  vyears.
¢. Federal law e ,Ao-wkﬁvears. f. Federal retention instructions 0. —..years
Attach co.py or excerpt of laws or regulations. Explain administrative need. - o
Vital Records/Historical Value, contain Rule making decisions.
12. Aporoved b}s;s'iim_r{ _I_r;eau—e{lo:; " This age—hEyﬁrecidhameh«i%‘th;’;theufﬁe_"seraes behc_:—u?a'rf at the end of each T .
R a Caiendar Year !"_'T Flscal Year; EI Other . . _ i e e o THER,
K0 Hold in the current files area _.__.._ _.month(s) __Two (2}, year(s} then
[J Transfer to local holding area, hold -Mﬁyear(s) then
O Transfer to State Records Center:hold ___ . = :_year(s); then
O Destroy.
X} Transfer to State Archives for permanent retention.
O Other (Specify) ‘
Thesa instructions apply to all prior and future accumulations of the series.
__geng ngi/p_eggnee | (wS_.';;a—;ure}- ;T __‘_Da;:e‘: mR;mrE;"ﬂi;;amept Oﬁieerﬁ(Signatﬁre) Date |
ZotaZ . 1.3-/3-80)
Date

Recommendations in para-
graph 12 are approved.

(If disspproved, attach letter R Y I IR
of explanation.) Secretary of State/ Desugnee

4—/—-?’0 |

\_,Mbd-«ﬂ/ﬁ-— /QLW - 3]- &J

Attorney General/D f /:( / <f> 0
| Attomey General/Designee mmr__s%_, /V/ ﬁ . &L{ -

AH-—SO—: 1; Rev.76

—



